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Acknowledgement of Country 

We would like to Acknowledge the Traditional Custodians of the land, The 

people of the Wiradjuri nation. 

We pay our respects to the Ancestors, Elders past and present, the future 

generations and to all other Aboriginal and Torres Strait Islander people. We 

Acknowledge that Aboriginal and Torres Strait Islander people will always hold 

a spiritual belonging and connection with this country and remain the 

Traditional Owners and first peoples of this land. 

 



Overview 

At Matong Public School, our aim is for students, staff and parents to have high 

expectations of student achievement and to focus on the wellbeing of all 

students. We identify, implement and evaluate evidence based strategies so 

that every student can succeed and thrive both academically and socially. 

Principles of positive behaviour support, trauma informed practice, inclusive 

practice, and social emotional learning underpin our daily practice. This strong 

focus has been identified through consultation with the local Aboriginal 

Educational Consultative Group (AECG) and Matong school community. Our 

school's behaviour strategy focuses on the three core values as School wide 

expectations and rules: Respect, Responsibility and Resilience  

Respectful Responsible Resilience 

Treat others the way you 
would like to be treated 

Do what you know is right Stay positive and bounce back 

Through every member of our school community promoting and modelling 

these core values, we aim to create a safe, positive, and supportive learning 

environment. Our goal is to inspire every child to participate positively in the 

school community and beyond. It is also to increase students' sense of 

belonging, value students' opinions and perspectives, encourage interest in 

learning, and promote social and emotional skills.  

Matong Public School does not tolerate any form of bullying behaviours, 

including online (or cyber) bullying by maintaining a commitment to providing 

a safe, inclusive and respectful learning community that promotes student 

wellbeing. At Matong Public School staff actively respond to student bullying 

behaviour. 

 



Partnership with parents and carers 

Matong Public School actively partners with parents and carers in establishing 

expectations for engagement in developing and implementing student 

behaviour management and anti bullying strategies by: 

●​ inviting student, parent/carer and staff feedback through formal and 

informal means, such as adapted small school Tell Them From Me 

surveys, consulting with the P & C and local AECG. 

●​ acting on concerns raised through the complaints procedures to 

regularly review school systems, data and practices. 

As a school we organise regular reviews of students learning and individual 

education plans / behaviour management plans. Expectations of behaviour are 

advertised regularly in the school newsletter and website. The school regularly 

organises ‘Family Connection Days’, in order to build collaborative relationships 

with families and communities to create a shared understanding of how to 

support student learning, safety and wellbeing.  

Behaviour Code For Students 

NSW public schools are committed to providing safe, supportive and 

responsive learning environments for everyone. We teach and model the 

behaviours we value in our students. The following link outlines information for 

students and carers. It is displayed throughout our school so staff can refer to 

the Behaviour code for students expectations when required. It is also 

promoted through the school newsletter.  

NSW DoE Behaviour code for students 

 

https://education.nsw.gov.au/content/dam/main-education/going-to-a-public-school/media/documents/translated-documents-/behaviour-code-for-students/english-student-behaviour-code.pdf


Behaviour Expectations and Behaviour Matrix 

The purpose of a school behaviour matrix is to create a positive, productive 

learning environment by clearly outlining the school's expectations for 

behaviour across all school settings. The purpose of a behaviour matrix is to: 

1.​ Provide clarity and consistency: The behaviour matrix outlines clear 

expectations for behaviour in different areas of the school, which 

ensures students understand what is expected of them in each setting.  

2.​ Promote a positive school culture: By outlining positive behaviours and 

reinforcing them with positive consequences, the behaviour matrix helps 

to promote a positive school culture that values respect, responsibility, 

and collaboration. 

3.​ Foster student accountability: The behaviour matrix fosters student 

accountability helping students to take ownership of their behaviour and 

make positive choices. 
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 Matrix of Behaviours 

 



Whole School Approach across the Care Continuum 

 

Care 
Continuum 

Strategy/ 
Program 

Details Audience 

Prevention Child 
Protection 
NSW 

Teaching child protection is 
mandatory in all NSW schools 

Students 
K-6 

Prevention  Salvation 
Army 
wellbeing 
programs  

Termly programs are delivered to 
students by a Salvation Army 
Wellbeing teacher. Lessons 
include: friendships, growth 
mindset, social skills and 
anti-bullying. Rusty the reading 
dog also comes to visit 
occasionally.  

Students 
K-6 

Prevention What Work 
Best Toolkit 

Teachers follow carefully the 
What Works Best document to 
support all students 

Students 
K-6 

Prevention Australian 
eSafety - 
Toolkit for 
Schools 

Supports school communities in 
maintaining safe online learning 
environments.  

Everyone 

Early 
Intervention 

Learning and 
Support 

The LST (Principal) works with the 
school counsellor, teachers, 
students and families who need 
extra support (ILP’s PLP’s or 
Behaviour plans). Where required 
the Learning and Wellbeing Team 
will be contacted.  

Everyone 

Targeted / 
Individual 
Intervention 

Attendance The LST (Principal) and SAM 
closely monitor attendance 
across the school. A whole school 
attendance policy has been 
developed.  

Everyone 

 

https://studentwellbeinghub.edu.au/educators/resources/child-protection-and-respectful-relationships-education/
https://studentwellbeinghub.edu.au/educators/resources/child-protection-and-respectful-relationships-education/
https://studentwellbeinghub.edu.au/educators/resources/child-protection-and-respectful-relationships-education/
https://education.nsw.gov.au/about-us/education-data-and-research/cese/publications/practical-guides-for-educators/what-works-best-toolkit
https://education.nsw.gov.au/about-us/education-data-and-research/cese/publications/practical-guides-for-educators/what-works-best-toolkit
https://www.esafety.gov.au/educators/toolkit-schools#:~:text=The%20eSafety%20Toolkit%20for%20Schools,responding%20to%20online%20safety%20issues.
https://www.esafety.gov.au/educators/toolkit-schools#:~:text=The%20eSafety%20Toolkit%20for%20Schools,responding%20to%20online%20safety%20issues.
https://www.esafety.gov.au/educators/toolkit-schools#:~:text=The%20eSafety%20Toolkit%20for%20Schools,responding%20to%20online%20safety%20issues.
https://www.esafety.gov.au/educators/toolkit-schools#:~:text=The%20eSafety%20Toolkit%20for%20Schools,responding%20to%20online%20safety%20issues.


Planned responses to positive appropriate behaviour, inappropriate 

behaviour and behaviours of concern, including bullying and cyber-bullying 

 

Planned responses to behaviour that does not meet the expectation of the 

Matong Public School Behaviours - Respect, Responsibility and Resilience are 

managed by the teaching staff or Principal where required.  

●​ Teacher managed - low level appropriate behaviour is managed by 

teachers in the classroom and playground.  

●​ Principal managed - behaviour of concern is managed by the executive 

# Refer to Whole School Behaviour Management Process Chart 

 

Responses to serious behaviours of concern 

Responses for serious behaviours of concern, including students who display 

bullying behaviour are uploaded on the school system School Bytes - Wellbeing 

section.  

The NSW Department of Education Student Behaviour and Suspension and 

Expulsion policies and procedures apply to all NSW public Schools.  

Responses to all behaviours of concern apply to Matong Public School students 

that occur include:  

●​ at school 

●​ on the way to and from school 

●​ on school-endorsed activities that are offsite 

●​ outside school hours and off school premises where there is a clear and 

close connection between the school and students conduct 

●​ when using social media, mobiles and/or other technology involving 

another student or staff member. 

 

 

 

 

 

 

https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316


Reporting and recording behaviours of concern 

Staff will comply with reporting and responding processes outlined in the: 

●​ Student Behaviour and Suspension and Expulsion policies and 

procedures  

●​ Incident Notification and Response policy and procedures 

●​ Esafety commissioner (cyberbullying reported by 

students/parents/carers 

●​ esafety guide (reporting links for most sites, games and apps) 

Serious behaviour concerns will be discussed with the Director of Educational 

Leadership, Principal and Learning and Wellbeing team including the school 

counsellor where necessary. 

 

Detention, reflection and restorative practices 

Toilet and food breaks are always included when withdrawal from free choice 

play at either break is planned as a response to behaviour. The maximum 

length of time varies at our school according to the age and development of 

the student.  

 

https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policies/pd-2006-0316
https://education.nsw.gov.au/policy-library/policies/pd-2007-0362
https://www.esafety.gov.au/
https://www.esafety.gov.au/key-topics/esafety-guide


Whole School Behaviour Management Process 

The purpose of whole school behaviour management processes is to create 

consistency across all classrooms K-6 and clear communication to students 

about whole school processes to all students. This involves a coordinated 

approach to behaviour management includes: 

1.​ Consistent expectations: Whole school behaviour management 

processes ensure that all classrooms K-6 have consistent behaviour 

management processes. This means students understand behaviour 

management processes regardless of which classroom they are in. 

Consistent expectations and processes help students feel secure and 

supported, which can promote positive behaviour. 

2.​ Consistent consequences: Whole school behaviour management 

processes ensure that consequences for inappropriate behaviour are 

consistent across classrooms K-6. This helps to ensure that all students 

are treated fairly and that inappropriate behaviour is addressed 

consistently. 

3.​ Collaboration: Whole school behaviour management processes involve 

collaboration between all members of the school community, including 

staff, students, and parents. This collaboration helps to ensure that 

behaviour management processes are effective and that everyone is 

working towards the same goals. 

 

The whole school behaviour management process is outlined on the following 

page, including an additional process utilised in alignment with students’ 

individual learning plans and targeted intervention strategies. This process is 

utilised in conjunction with the classroom behaviour visuals. 

 



Whole School Behaviour Management Process Chart 

 

 



Celebrating Positive Behaviours 

 

 

 



Merit Award System 

 

Staff in the school recognise student achievements at a fortnightly whole 

school assembly. Students are presented with certificates for classroom 

learning, special awards, sports awards, library and principal awards.  

Birthdays and student attendance is also recognised during these assemblies.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Classroom Climate 

Students work within the same rules and expectations in every classroom and 

with every teacher. Consistent language and directions from teachers allows for 

student success. The five expectations are: 

 
 

 

 

 

 

 

 

 

 

 

Minor Negative Behaviours  

If students have demonstrated minor negative behaviours, the classroom 

teacher redirects the student and implements the minor negative behaviour 

procedures. 

The level of consequence remains until the next day and is communicated to 

different session teachers. 

 

 



 

 

 

 

 

 

 

 

In class time-out 

If students receive a cross next to their name, they are to immediately start an 

in-class 5-minute time out. They will complete the time-out sheet, using the 

explicit examples provided by the teacher. If as a result, the student hasn’t 

completed their work, they must complete it at the next break.  

 

 

 

 

 

 

 



Reflection 

If students continue to demonstrate negative minor behaviours, they then 

progress to a Reflection. This is to be recorded on SchoolBytes and completed 

with a member of the Executive staff at the next break.  

The Executive staff member will work through the appropriate Reflection 

sheet. Contact will be made with the student’s carers notifying them of the 

incident. 

*If students receive the level ‘Name + Cross’ three times in a school week, they 

will then progress to a Reflection for consistently demonstrating negative minor 

behaviours across the week. 

*If students demonstrate a major negative behaviour they will progress straight 

to a Reflection and their carer will be contacted. 

 

Infant’s Reflection Sheet 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Primary Reflection Sheet                                                     

 

 

 

 



 

 

 

 

 



 

 

 



Recording Major Negative Incidents: School-Bytes  

1.​ Click on the wellbeing icon/tab located on the left of the screen  

2.​ Click on the ‘Incidents’ tab 

●​ Here you can view all recorded incidents and create new 

incidents 

3.​ Click on the blue ‘Create Incident’ button located at the top right of the 

screen (See Figure 1) 

Figure 1 

4.​ Fill in the Incident box – Short description i.e. Physical violence, 

non-compliance, verbal abuse etc… 

5.​ Record full details of the incident in the Incident description box 

 



6.​ Select the student(s) from the participant drop down menu, and the role 

they played in the incident – Victim, Aggressor, Involved, Witness   

 

 

 

 

 

 

 

7.​ Record the outcome 

 

 

 

 

 

 

8.​ Record any final notes in the Resolution note’s box 

 

 

 

 

 



Annual Review of Current Reward Systems 

What rewards/awards 
exist at the school? 

 
 
 
 
 

Is this system used 

regularly by all staff? Why? 

Why not? 

 
 
 
 
 

Is this award/reward 
achievable by EVERY 
student? Why? Why not? 

 
 
 
 
 

Is this award/reward 
publicly acknowledged? 
School assembly 

 
 
 
 
 

Are parents/community 
made aware? eg letter 
home 

 
 
 
 
 

List additional 
award/rewards your 
School may be able to 
incorporate into your 
systems 

 
 
 
 
 

Other comments  
 
 
 

 



Tell Them From Me Survey data collection 
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